
 

Help Document 
 

BASIC FLOW 

Sign Up/log in  
How to register on LOGYTalks? 

●​ Head to LOGYTalks.com/register 
●​ Enter all required details in ‘Sign Up’ form, including your interests and Referral 

Code (is optional). 
●​ Submit the Signup Form  

 

 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 

https://www.logytalks.com/register


 

●​ Once you sign up, you will be asked to verify your email. 

 

●​ Verify your email using the ‘Verify Email Address’ link in Email. 

 

●​ Click on verify email address  

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

●​  

How to Reset the Password? 

●​ Open LOGYTalks URL in your browser. I.e.: https://LOGYTalks.com/ 
●​ Click on ‘LOGIN’ on the top right side of the home page. 
●​ Click on ‘Forgot Password?’ 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 

https://logytalks.com/


 

●​ Enter your registered email and Submit.​

 
●​ Check your inbox & spam  for LOGYTalks’ Email.​

 
●​ Click on the ‘Reset Password’ link in the Email. 

 

●​ Enter the new password, confirm password, and Submit. 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

●​ Now you can Login with a new password. 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

 

Conference Creation  
 

Before the conference  

How to create a conference? 

●​ Login with your credentials on our LOGYTalks.com . 
●​ Click on the ‘Create Conference’ button on the top right of the  header. 

 

1.​ Once you get redirected to the create conference page, fill in information  

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

2.​ Enter  the title and select the category of your event , (please avoid special 
characters on the title)  

3.​ Add the name of the organizer ( It can be either your name or your company’s 
name)  

4.​ Type the date and the time of your conference ( make sure to add extra minutes in 
the conference just in case)  

5.​ You can add up to 4 presenters to your conference, participants need also to be 
members of LOGYTalks. Presenters will get the email notification on their email 
and on the Portal as well. 

​

 

6.​ If you want to reach a global international audience, you can check the ‘Want 
LOGYTalks’ translation services”, you can select multiple translation languages.  

LOGYTalks provides a real time translation with real interprets not AI nor 
Subtitles.  

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

7.​ Add the details and the description of your event 

         8. On LOGYTalks, you can also  control the privacy of your conference  

➔​  

Public: This conference will be open to all users, they can join via the special link of the 
conference. It will need quality check for admin approval (Normally events are approved 
in less than 24 hours)  

Private: You invite participants by emails and if someone wants to join he will request 
access.It will need quality check for admin approval (Normally events are approved in 
less than 24 hours)  

Invite Only: Only invited users can join this conference.It doesn’t need any admin 
approval.  

  

9.  Once you submit your public conference and it is approved, all the users having the 
same interests in your category will get the email notification for the public 
Conferences. Invitees will also get the notification for the private/Invite Only 
conferences, on the email and Portal. 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

How to check if your conference is approved ?  

You can check the Conference Status on: Conferences>My Conferences>Upcoming 
Conferences 

Can I share my conference on social media  

Organizers and users can share the conference on social media and can copy the 
conference URL as well. 

 

During the conference  

How to Join the Conference as an organizer? 

If you are an organizer  

1.​ Login with valid credentials on our portal. 
2.​ On Homepage, you will get the list of all Public and Private conferences, in the 

Ongoing/Upcoming/Past Conferences section as per their status.  
3.​ Head to the upcoming conference and click on join conference.  

 

Can I pre-test my presentation and check technical troubleshooting before the 
conference starts ?  

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

Yes, the organizer can join 10 minutes before the conference starts to check if 
everything is working good. Once you feel ready, you can click on the START button and 
start your event.  

  

Organizer’s access during the conference  

➔​ The Organizer/Moderator will be having the following Accesses:  
▪​ Mute/Unmute the Active User/Presenter Mic. 
▪​ Mute/Unmute the Active User/Presenter Camera. 
▪​ Mute/Unmute the Active User/Presenter Chat. 
▪​ Mute/Unmute his own Mic. 
▪​ Mute/Unmute his own Video. 
▪​ Pin/Unpin the user on the video screen. 
▪​ Share screen. 
▪​ Down and accept the raise hand request of the Audience. 
▪​ Chat with the participants.  
▪​ Change or moderate between Speakers (Presenting access to the other 

presenters). 
▪​ End the conference. 
▪​ Cancel the conference. 

 

How to record my conference? 

➔​ Note : Only the organizer can record the conference 
➔​ If you want to record your conference, click on “START RECORD” in the bottom 

right corner of the video conference, you will receive a voice confirmation 
containing : Meeting in progress.  

➔​ The participants will also be notified that the conference recording has started.  

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

How to Join the Conference as a participant ? 

 

➔​ For the Private conference, click on request to join/register, the organizer will 
either approve or deny your request.  

➔​  Invite Only Conferences, you will not be able to join, the organizer needs to invite 
by email.  

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

Participant’s access during the conference  

On LOGYTalks, there are 2 types of participants:  

●​ Active attendees who have their cameras and mics on and can interact 
with the speakers.  

●​ Passive attendees who can only watch the conference and only raise their 
hands.  

All participants will be passive users when they will be joining the conference. 

 

➔​ Active attendees will be having the following Accesses: - 
❖​ Raise hand 
❖​ Mute/Unmute own Audio 
❖​ Mute/Unmute own Video 
❖​ Chat 
❖​ Leave conference    

 

➔​ Passive attendees will be having the following Accesses:  
❖​ Raise hand (if he wants to interact) 
❖​ Leave conference 
❖​ These users can only hear the voice and watch the conference. 

How to become an active participant?  

The conference organizer can make any passive user active all you have to do is to raise 
your hand and the organizer can either accept the hand raise and pin you on stage or 
refuse it.  

➔​ Pinned user will be having the following Accesses:- 
❖​ Mute/Unmute own video 
❖​ Mute/Unmute own Audio 

 

If you are a presenter 

How to Join the Conference as a presenter ?  

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

If you are a presenter, you will be receiving an invitation to present at a 
conference in your email, you can join the conference by clicking on the 
join/present button on your email.  

As a presenter, your name will be displayed on the top center of the video 
conference and the moderator can make you presenter. 

➔​ Presenter will be having the following Accesses:  
❖​ Mute/Unmute own video 
❖​ Mute/Unmute own Audio 
❖​ Screen-share 

 

 

 

Translator Flow 

∙​ Only Admin can create/Add the translators. 
∙​ Translator will get the credentials over the email after account creation. 
∙​ After Login with valid credentials, Translator can See the Assigned Conferences 

on clicking ‘My Conference’ Tab. 
∙​ On clicking the ‘Join’ button, An OTP will be sent on Translator’s mobile number 

and Translator will be redirected on OTP Screen. 
∙​ After Submitting the valid OTP, Translator will be able to join the conference. 
∙​ Translator Mic should be Unmute, if he is on mute the Audience will not be able 

activate the translator flag. 
∙​ After Joining the Conference, Translator will be appearing as Language Flag for 

the audience 
∙​ Flag will be shown as per the Audience language. 
∙​ Translator video will not appear to the other attendees but translators can view 

them. 

 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

Collaboration rooms  
Who can create a room?  

❖​ Users can create the Public and Private Rooms. 

How to create a room?  

❖​ Public Room:-  
●​ Will be open to all users and users can request to join the groups. 
●​ Only group owners can accept/reject the join requests. 
●​ Group owners will get the request notification on email and in the group 

details. 
●​ Group admins can accept the join requests. 
●​ Group owner/admin can remove the members. 
●​ Group owner/admin can invite the members. 
●​ Group owners can control the admin access of other members. 
●​ Group owner/admin can invite the user. 
●​ Group members can chat in the group. 

❖​ Private Room:- 
●​ Group Owner/Admin can invite the users. 
●​ Not open to other users so other users can’t request to join. 
●​ Members can chat in the group. 
●​ Group owner/admin can remove the members. 
●​ Group owners can control the admin access of other members. 
●​  

❖​ My Rooms:- Group will appear here If you have the Owner or Admin access as 
per group type. 

❖​ All Rooms:- 
●​ Public:- All Public groups will appear (Excluding My Rooms) 
●​ Private:- Only joined private groups will appear. 

 

How to create the summit. 

Admin can create the summit. 

Admin can add title and description for the summit. 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

Admin can select the start and end date.After that hit the get conference button. 

All the free conferences which are lie between the start date and end date are get in the 
Conference select bar. 

Admin can select the multiple conference. 

Admin can change the status of the summit. 

Only active status summits are shown in the frontend. 

 

Summit List 

Admin can edit , delete the summit. 

Admin can see the user list who register with the particular summit page by clicking the 
users. 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

Admin can delete the user of the particular summit by clicking the delete. 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

Admin can add , delete the partners of the particular summit. 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

All the summits are divided into three types. 

Upcoming : All the summits which have future dates are shown here. 

Ongoing :   All ongoing summits are shown here. 

Previous :     All previous summits are shown here. 

 

 

 

When user click on the Summit then new summit webpage will appear. 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

When user click on the conference then it redirected to related  summit detail page . 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

 

In Upcoming and Ongoing summits have the speaker and audience button. 

Join as attendee button : It is used by users to register for  the Summit. 

Speaker button: It will redirect to a specific  link. 

All the summit conferences are shown in this page. 

 

 

 

 

Summit Payment Flow: 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

FAQ’s 

Admin can add faqs. 

 

 

 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

Admin can create FAQ by clicking on create FAQ. 

Admin can add system image to faaaq. 

 

 

 

 

 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

Click on submit 

 

 

User can see the active FAQ on frontend. 

 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

 

After login user will see the following webpage. 

Ongoing Conference​
All the ongoing conference are exists in the this tab. 

Upcoming Conference​
All the Upcoming conference are exists in the this tab. 

Trending Conference​
All the Trending conference are exists in the this tab. 

Previous Conference​
All the Previous conference are exists in the this tab. 

User can search for the conference’s author.  

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

When user click on the view all. 

 

 

Conference Payment Flow 

 

1) If we create a conference we have an option to make it free or paid. 

STEP 1 if the conference is free then there is no need to enter the price in USD. 

STEP 2 if the conference is paid then we have to enter the price in USD; the Same 
scenario goes with the recording too i.e. Host gets another option to check if the 
conference recording will be available for free on paid to end users. 

STEP 3 If free conference recording, no need to enter a fee. 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

STEP 4 If paid then the host has to enter the fee in USD. 

 

Attendee Side 

If the conference/recording is paid then  

STEP 5  User will see the pay button for that particular conference/recording. 

 

Click on the pay button will take the user to a payment page where the user payment 
page of stripe: 

 1.Stripe  

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 If the conference/recording is paid then the user will access the conference/recording 
after the payment. 

 

If conference/recording is free 

STEP 6 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 If the conference/recording is Free then a tag will appear on the conference.

 

 

Payment Splitting 

STEP 7 

For conference:  Implement functionality to split payment for host and platform 
respectively. This is going to be a manual process 

 

For recordings:  Implement functionality to split payment for host and platform 
respectively This is going to be a manual process. 

 

STEP 8 

If someone gets a link from another user, and if the receiver user is not paid anything 
then restrict them to access the conference with an error message and send them to 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

the payment page and redirect them back to the conference detail page  after 
successful payment. 

 

 

 

 

Updated Flow for Platform 
 

To delete a conference from admin 

 

 

Step 1: Sign in from admin credentials 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

Step 2: Click on conferences -> all conferences -> Go to action -> Click on 
delete button 

 

To assign sponsor to a conference 

Step 1: Sign in from admin credentials 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

Step 2: Click on conferences -> pending conferences -> view sponsors. 

 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

 

Step 3: Select the sponsors you want to assign to the conference 

 

 

 

To assign role to the user in the admin 

Step 1: Sign in from admin credentials 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

Step 2: Go to roles -> click on roles -> list will appear 

 

Step 3: If you want to create a role then click on “create role” 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

 

 

Step 4: Fill in the details and submit 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

Step 5: The role will be created. Also we can edit the same if required 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

Step 6:  Go to users -> Then select the specific user you want to assign the 
role let us take an example of QA. Then click on roles -> select the roles you 
want to assign -> Click submit. 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

Now if you want to check whether this user is assigned to that specific 
role you can go to users -> Select the role from the dropdown listing for 
the same will be displayed. 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

Updated Flow for Admin Portal 
 

To change the image for the speaker from the admin: 

 

Step 1: Login to the admin panel 

Step 2: Go to conferences -> All conferences, list for all conferences 
will appear. 

  

 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

 

 

 

Step 3: Search for the conference for which you want to change the 
speaker’s image.Suppose I want to change the speaker image for 
conference “Potential Solutions to overcome it in a Sustainable 
manner” of the summit “Global energy crisis summit”. 

 

Step 4: Go to speaker -> edit the image. 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

Step 5: Click on edit -> replace the image with the needful image. 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

 

 

 

 

Updated Flow for Sponsors Payment 
 

Step 1: Login to the admin panel 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

Step 2: Go to user 

 

 

 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

Step 3: Select the user/ sponsor from the list you want to send the 
payment link  

Suppose I want to send the payment link to “GAURI” Specifically who is my 
sponsor in that case, click on “SEND PAYMENT LINK”. 

 

Step 4: Now, enter the amount which you want to add. 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

 

 

Step 5: It will show a pop up message that the link is successfully sent to 
the user(Sponsor). 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

  

Step 6: Link received by the user. 

 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 

 

Step 7: Once the payment has been completed by the user then the status will be 
changed automatically. 

 

Step 8: In addition, the sponsor and the admin will receive the email notification 
for successful payment. 

 
 
 
 
 
 
 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

 
 
 
 
 
 

 

Updated Flow for User Recording 
For public conferences: 

 
After the conference ends the recording will be automatically visible to all the users 
irrespective of the fact if the user has attended the conference or not  (wrt paid and free 
conference flow) 

 

For private conferences 

After the conference ends the users who have attended the associated conferences are 
able to see the respective recordings in case they have not attended the conferences 
the recordings will not be available to them. 

 

For invite-only conferences 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  

 



 

After the conference ends the user who has attended or not attended the conference, 
the recording will be available to them (NOTE: The recording will be available to those 
users who have received the invitation) 

For private conferences: the recordings are also available for those uninvited with 
Request Access. 

 

There would be 2 scenarios: 

1)​ When the admin add a summit it consists of unpaid conference i.e. no paid 
conference will be there. 

2)​ The second case: in any summit if there is an unpaid conference and the user 
change the conference into paid then the paid conference that is edited by the 
user will be removed from the summit.  

Reference: 

➔​  
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